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UMC and Special Set Hearings 
 
Attorneys must use the online scheduling calendar to schedule non-evidentiary Uniform 
Motion Calendar (UMC) hearings (5 minutes per side, total of 10 minutes maximum) as well 
as special set evidentiary hearings (60 minutes maximum).  Parties will be restricted to the time 
they allotted for the hearing.  The calendar will indicate when UMC and special set hearings 
may be scheduled.  An attorney seeking more than 60 minutes for a special set hearing must 
send an email to the judicial assistant to request court approval.  If you appear by telephone, 
you should e- mail to the court in advance of the hearing date a proposed order on the motion 
to be heard.  Telephonic appearance by CourtCall is permitted at UMC.  Court permission is 
required for telephonic appearance at a special set hearing.   Requests to appear telephonically 
at a special set hearing should be e-mailed to the judicial assistant at raynake@circuit19.org 
and include the reason for the request. 
 
Discovery Disputes and Motions to Compel  

Motions to compel discovery must comply with Florida Rule of Civil Procedure l.380(a), 
including a certification that the movant, in good faith, has conferred or attempted to confer 
with the person or party failing to make discovery in an effort to secure the information 
without court action. 

When a motion to compel discovery alleges a complete failure to respond or object to 
discovery, the time for complying with the discovery request has lapsed and there has been no 
request for an extension of time, an ex parte order may be entered requiring compliance with 
the original discovery demand within ten (10) days of the signing of the order. The movant 
may submit the proposed order by e-mail to the judicial assistant at raynake@circuit19.org 
with notice to all parties. 

You are expected to do your utmost to avoid unnecessary discovery dispute litigation.  If a 
hearing must be set, consider whether it is appropriate to hear your discovery matter on UMC.  
If the matter requires a thorough understanding of the context of the litigation, and involves 
multiple sub-issues, you should schedule a special hearing of sufficient length.  
 
Legal Memorandum  

Any legal memorandum or brief for special set hearings, along with copies of cited authorities, 
should be provided to the court by e-mail at least ten business days before the hearing. The 
court will attempt to review the motion and memorandum, and read the case law, prior to the 
hearing so that an immediate ruling may be rendered.  Brevity is appreciated and your 
memorandum should be kept to no more than five (5) pages in length.   
 
 



Proposed Orders 

The court will strive to issue orders and rulings in a timely manner.  If counsel is asked to 
prepare an order, the proposed order must be e-mailed to the court in Microsoft Word format.  
Copy recipients must be listed at the bottom of the proposed order by correct name and e-mail 
address.  

The court will not execute proposed orders, agreed orders, or stipulations without a transmittal 
stating the action requested, reflecting that a copy was provided to all counsel and any pro se 
parties, and indicating whether the order is stipulated, agreed, or any party objects to entry of 
the order. Any opposing counsel or pro se party who objects to the proposed order will have 
one business day from the date the proposed order is e-mailed to the court to e-mail to the court 
an alternate proposed order. 
 
Withdrawal or Substitution of Counsel  

You must follow the provisions of Fla. R. Jud. Admin. 2.505. You must obtain the client's 
consent in writing which shall be filed with the court, or, if no consent, schedule a hearing with 
proper notice to the client. 
 
Judicial Default  

No judicial default will be entered ex parte in chambers. If you are entitled to a Clerk's default, 
then request the Clerk to enter a default.  If you seek a judicial default order, the motion must 
be set for hearing, with proper notice, and it may be set on UMC.  
   
Case Management Conferences   

Case management conferences will be held only at the request of a litigant as it is expected that 
you are diligently working to complete discovery and negotiation before filing a notice for 
trial.  If absolutely necessary, you may set a motion for case management conference using the 
online scheduling calendar.  
 
Diligent Preparation Prior to Notice for Trial   

The court expects the lawyers and pro-se litigants on both sides of a case to diligently work to 
complete discovery and negotiation before filing a notice for trial.  You should strongly 
consider filing your notice for trial when the case is ready to be tried and not before, subject to 
demonstrating dilatory tactics by the other side. Similarly, although the law does not preclude 
the filing of a notice for trial before you complete mediation, you are strongly encouraged to 
complete mediation (or move to excuse it for good cause) prior to filing your notice for trial.  
Mediation is required for all cases, unless excused by the court in a particular case.   
 
Notice for Trial  

When filing a notice for trial, you are responsible for listing the correct names and e-mail 
addresses of all counsel and any pro se parties.  You must e-mail to the judicial assistant at 



raynake@circuit19.org a copy of the notice for trial.  The Order Directing Pre-Trial Procedure 
and Setting of Non-Jury Trial will be e-mailed to the names and e-mail addresses listed in the 
notice for trial. 

Dates Certain and Back-Up Dates   

At docket call, trial dates certain will be assigned and back-up dates may be assigned.  Cases 
not heard in a trial week will roll over to the next month’s trial week.  Attorneys must maintain 
contact with attorneys whose cases are set in front of them.  The judicial assistant will maintain 
a list posted on this webpage of cases set for trial and the back-up cases.  The list will be 
updated to indicate when cases have settled.  It is counsel’s responsibility to check the list.  
Parties in a back-up case must be prepared to proceed to trial if the case in front of it settles.  
 
Settlement of Cases  

If your case settles after you have received an order setting docket call or trial, you are 
requested to immediately notify the court by sending an e-mail, along with a letter advising of 
settlement, to the judicial assistant at raynake@circuit19.org.  
 
Motions for Rehearing, Reconsideration or Clarification 

Do not set for hearing a motion for rehearing, reconsideration or clarification without court 
permission.  After you file such a motion, you must notify the court that you have filed it by e-
mailing it to the judicial assistant at raynake@circuit19.org.  Please also send a proposed order 
in Microsoft Word format.  The court will review the motion in chambers and, if no hearing is 
necessary, issue an order on the motion.  The parties will be notified if a hearing is necessary.   

Stalled Pending Matters 

If a party filing a motion, notice, objection, etc., fails to act diligently in setting a hearing or 
bringing such matter to the attention of the court, any party may do so. 

Telephone Calls 

Due to the diversity and volume of cases in this assignment, e-mail is the preferred method of 
contacting the judicial assistant.  Please do not call the judicial assistant unless absolutely 
necessary. 

Facsimile Transmissions  

DO NOT send materials by facsimile. 


