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SETTING HEARINGS 

Online Calendar: https://slccjis.stlucieco.gov/attorney_calendar/ 
All motions must be filed with the Clerk before setting a hearing. 

 
Pro Se/ Self-Represented: All hearings must be scheduled by going to the 19th 
Judicial Circuit’s website (www.circuit19.org). On the homepage, click on “Family 
Court Info & Resource” and select the appropriate online form for Indian River 
County. The judicial assistant does NOT track the pro se docket; please do not 
contact the judge’s office for pro se matters.  
 
Attorneys: ALL hearings must be coordinated and scheduled using the online 
calendar system: https://slccjis.stlucieco.gov/attorney_calendar/. Hearings 30 
minutes and less can be scheduled directly online. If you need more than 30 
minutes, please email the judicial assistant (whiteh@circuit19.org) to request 
hearing availability. When emailing the JA, please include the case number and 
style (19DR9999, Smith v Smith), motion(s) and amount of time needed for the 
hearing. All parties must be included when emailing the JA. The motion (with 
relevant case law if applicable) and proposed order in Word format must be 
emailed to  whiteh@circuit19.org and the opposing party at least five (5) days prior 
to the hearing date.  Failure to provide the documents will result in the Court 
striking the hearing.  All Orders must include a complete service list with e-mail 
addresses; if a party does not have an e-mail address, self-addressed stamped 
envelopes must be provided at the hearing.  Attorneys who repeatedly abuse the 

Please review the 19th Circuit’s Administrative Order 2015-12. 
(http://www.circuit19.org/documents/AO/2015/2015-12.pdf) 

 
Family Court Information and Resources are available at: 

http://www.circuit19.org/familyForms.html 

https://slccjis.stlucieco.gov/attorney_calendar/
http://www.circuit19.org/
https://slccjis.stlucieco.gov/attorney_calendar/
mailto:whiteh@circuit19.org
mailto:whiteh@circuit19.org
http://www.circuit19.org/documents/AO/2015/2015-12.pdf
http://www.circuit19.org/familyForms.html


online scheduling (e.g. not removing hearings from the online calendar) may be 
denied further privileges of self-scheduling. Notices of Hearing must contain a good 
faith certification: 
 

I HEREBY CERTIFY that I have personally contacted opposing 
  counsel in an effort to resolve the issue(s), however, the matter 
  cannot be resolved and a hearing is necessary. 
 
Cancelling a Hearing: When a cancelled hearing is not timely removed from the 
online calendar, it monopolizes valuable court time.  If you set a hearing on the 
online calendar, you have the ability to cancel that hearing on the online calendar. 
If you set the hearing through the JA, please email a copy of the Notice of 
Cancellation immediately after filing with the Clerk. FILING A NOTICE OF 
CANCELLATION DOES NOT REMOVE THE HEARING FROM THE ONLINE CALENDAR; 
the notice must also be emailed to whiteh@circuit19.org. Attorneys who 
consistently abuse the online calendar will have their online privileges suspended. 
All cancelled hearings must be removed from the online calendar no later than 2pm 
the day before the hearing. 
 

 
 

UNIFORM MOTION CALENDAR 
Uniform Motion Calendar (UMC) is from 8:30-9:00 a.m. on Wednesdays.   UMC 
hearings must be scheduled using our online scheduling system and are only for 
uncontested final hearings, default final hearings, adoptions and other non-
evidentiary matters.   Prior to setting a matter on the UMC docket, the 
party/counsel noticing the motion shall attempt to resolve the matter and certify 
their good faith attempt.    The procedure for hearings (above) must be followed, 
i.e. no proposed word order = no hearing!  
 

TELEPHONIC APPEARANCES AT FAMILY COURT HEARINGS 
Telephonic appearances through CourtCall will be permitted for non-evidentiary 
hearings and/or hearings that are 30 minutes or less. To schedule your CourtCall 
appearance, call 888-882-6878 or visit www.courtcall.com.   Please note that 
there is a charge for using this service.   CourtCall must be arranged at least five 
(5) business days prior to the hearing. 
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PLEADINGS 

All original pleadings must be filed with the Clerk of Court.  Online filing is available 
through for the Florida Courts E-Filing Portal (www.myflcourtaccess.com).  It is not 
this office’s responsibility to file original pleadings.   
 
Emergency Motions: Please email all emergency motions and proposed Orders (in 
Word format) directly to whiteh@circuit19.org immediately after filing the motion 
with the Clerk. (Please identify in the subject line that it is an EMERGENCY.) The 
body of the motion must contain a detailed explanation of the circumstances 
constituting the emergency as well as the substance of the motion. The motion 
should also indicate how much hearing time will be needed. The Court will review 
the motion and, if it is determined that an emergency exists, all parties will be 
emailed with the soonest hearing availability.   Please remember that your failure 
to plan ahead is not an emergency!   
 
Motions to Compel: If there is a motion to compel a response to discovery, you 
may submit a copy (as the original would have to be filed with the Clerk) of said 
motion to the Court with a proposed order (in Word format) giving the opposing 
party ten (10) days from the date of the order to comply. You must comply with 
12.380 Fla.Fam.L.R.P.   There is no requirement for a hearing on such a motion and 
the Court will issue an order. Gaspar, Inc. v. Naples Fed. Sav. & Loan Ass’n., 546 
So.2d 764 (Fla 5th 1989) 
 
Temporary Relief: Parties MUST attend mediation before a Temporary Relief 
Hearing may be set.    If you scheduled a TRH without first having been to mediation, 
the hearing will be stricken from the docket. 
 

FAMILY MEDIATION 

Family mediation involves parties to a divorce, paternity, or similar family matter.  
Parties having a combined income of up to $100,000.00 may utilize the 19th Judicial 
Circuit Mediation Program.  The mediators assist parties in identifying issues, 
solutions and alternatives, always keeping in mind the best interests of their 
children when children are involved.  The mediator’s objective during the session 
is to help parties reach a mutually acceptable agreement on disputed issues: 
parenting arrangements, child support, property/debt division, and other issues. 
Please see our Mediation Program Tab on the 19th Judicial Circuit website for more 
information. 
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Order of Referral to Mediation: When submitting an order of referral to Family 
Mediation, your cover letter must state the combined income for the parties and 
that both parties have current financial affidavits of record.  Please use the form 
Order of Referral to Family Mediation. 
 

NOTICE FOR TRIAL 

When your case is ready for trial, please email whiteh@circuit19.org with a Notice 
for Trial (with the anticipated full length of time necessary for the trial) and your 
case will be scheduled for a Case Management Conference. ALL PARTIES AND 
COUNSEL ARE REQUIRED TO BE PRESENT AT THE CASE MANAGEMENT 
CONFERENCE. 
 

CONTINUANCES 
If a case is set for a motion hearing, docket call, case management conference, or 
trial, and you desire a continuance (for good reason), you must first contact the 
other party/attorney and determine if they stipulate a continuance. If so, please 
submit a stipulated motion for continuance and proposed order (in Word format). 
If there is no stipulation, set the motion for hearing, just as with any other motion. 
Any such motion must be filed as soon as you are aware of the need for a 
continuance. If an emergency occurs, contact the other party and the Court as soon 
as possible to resolve such an issue. 
 

POST JUDGMENT CASES 

All post judgment cases must be referred to the Magistrate (Order of Referral to 
Magistrate).  Once there is an Order of Referral, you may object in a timely manner. 
Should there be an objection entered, the case will be heard before Judge Cox. If 
no objection is filed in the case, it will remain with the Magistrate and any hearing 
dates and/or questions would be handled by the Magistrate’s assistant. 
 

DOMESTIC/ REPEAT VIOLENCE CASES 

Please be advised that you must contact the domestic violence clerk to obtain or 
file a petition or to schedule any and all hearings for motions in domestic violence 
cases, such as motion to modify or dissolve.  Do not send any petitions or motions 
directly to this office.  Do not contact this office for hearing times on these cases. 
If a petition is filed, the clerk will provide it to the Court and the Court will issue the 
appropriate order. The Court will set the date for the hearing on a petition, if 
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necessary. DV hearings will be on Wednesdays at 9:00 a.m. (occasionally, due to 
holidays or other conflicts, the date/time may change.) 
 

PRO SE/ SELF-REPRESENTED 
Petitioners and/or Respondents without an attorney are “pro se.” If both parties 
are pro se/ self-represented, they will be referred to the Pro Se Coordinator.  
 
The Code of Judicial Conduct forbids judges from discussing court cases or legal 
issues with the parties out of the court. Judges are not permitted to consider any 
argument or material not properly filed in the case as authorized by law and the 
rules of court. Please do not contact the judge’s office expecting to communicate 
with Judge Cox. 
 
If you wish to inquire about the status of your case or you are looking to schedule 
a hearing, please visit http://www.circuit19.org/familyForms.html to complete the 
appropriate form.  
 

LEGAL ADVICE 

Should you contact the office with any legal questions and/or advice, please be 
advised that we cannot provide any legal advice. If you have a legal question, this 
office will advise you to contact an attorney of your choosing. If you have any 
questions about scheduling a hearing or a procedural question, please email the JA 
(whiteh@circuit19.org). 
 
 

CONTACTING JUDGE COX’S OFFICE 
Please do not ask the judicial assistant or other court personnel to communicate 
any message to the Judge.  This is prohibited ex-parte communication.  The Court’s 
staff is not permitted to relay ex-parte information to the Judge. All communication 
with the Court will be in open court with all parties present or in writing/e-mail with 
copies to the opposing party. 
 
E-Mail: The preferred method of communication for ALL parties (attorneys/ pro se) 
is via email through Judge Cox’s judicial assistant (whiteh@circuit19.org). Emails 
will receive immediate attention. Copies of pleadings, notices of hearing, and 

whiteh@circuit19.org: JA’s email, constantly monitored for immediate response. To be used 
for matters that need attention/ responses (hearing requests, emergency motions, etc.) 
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proposed Orders (in Word format) should be emailed to whiteh@circuit19.org. 
Hearing requests, correspondences and/or emergency motions should be emailed 
directly to the JA (whiteh@circuit19.org). You must include the opposing party as 
a copy recipient on ALL e-mails to this office. 
Phone: If you are unable to email the JA, please do not leave more than one (1) 
voicemail. Messages are checked once per day and answered in order of priority. 
 
Faxes:  Please do not fax this office without prior approval.   Our preferred method 
of receiving approved documentation is emailing of the scanned documents.    
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