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MEMORANDUM 
 
Michael C. Heisey, Circuit Judge 
St. Lucie County Courthouse 
Bldg. B. Suite 448, 218 South Second Street 
Fort Pierce, FL  34950 
Courtroom 4B 
(772) 462-1470 
Judicial Assistant:  Lynn Atkinson 
Email address:  SLCJudge9@circuit19.org 
 
DATE:  February 11, 2021 (updated) 
SUBJECT: St. Lucie County Family Hearings A-K 
RE:  COVID-19 Pandemic Procedures 
 
 

All Evidentiary Matters, Including Domestic Violence Hearings 
 Shall Be Conducted In Person, 

 Unless Otherwise Permitted/Ordered By The Court 
 
Until further notice, all evidentiary hearings are IN-PERSON.  Hard copies of any evidence 
that is to be presented during the hearing shall be brought to the courtroom to be pre-marked 
by the clerk before the scheduled hearing time.  All evidence must be pre-marked.  DO NOT 
submit your evidence to the judge’s office prior to the hearing.  The Court WILL NOT 
review or consider any evidence before it is admitted during the hearing.  Zoom testimony 
will not be permitted without express prior approval of the Court.  If you are requesting 
Zoom (remote) attendance for a party, counsel or witness at an evidentiary proceeding, you 
must file the appropriate motion and set it for hearing on the court’s uniform motion 
calendar. 

Non-Evidentiary Matters Shall Be Conducted Remotely Via Zoom 
If A Party Is Unable To Attend Remotely They May Appear In Person 

 

 
REMOTE/VIRTUAL APPEARANCE INFORMATION FOR JUDGE HEISEY 

 
At the designated hearing time, you will appear through Zoom teleconferencing (free of charge) 
via video by clicking https://zoom.us/j/5557955019 or phone by calling 1-646-558-8656; 
Meeting ID: 555 795 5019.  You will remain in the Zoom “waiting room,” until your case is called 
and the Court allows entry. You must appear via video (not just calling in via phone) to provide 
testimony.   
 

 

mailto:SLCJudge9@circuit19.org
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Instructions for using ZOOM are located on the Nineteenth Circuit’s Zoom page.  It is not 
necessary to have a Zoom account to participate in a remote hearing.  However, you may be 
prompted to download the software, once you have clicked on the meeting link.  Additionally, if 
using smartphone, you may be prompted to download the Mobile App.  This is not 
necessary.  However, you may wish to create an account.  Additional information about Zoom is 
available at www.Zoom.US. 

 
 

PURSUANT TO  
AMENDED ADMINISTRATIVE ORDER 2020-07, ENTERED FEBRUARY 10, 2021 

IN RE: COVID-19 REOPENING PROCEDURES – AMENDED PROTOCOLS 
 
 
If you are a person seeking to enter the courthouse please be aware of the following 
requirements: 

  
Upon entry to the courthouse your temperature will be taken in a non-intrusive 
manner.  Persons with temperatures over 100.4 degrees Fahrenheit will be denied entry 
into the courthouse.  All persons entering the courthouse will be further screened by a 
questionnaire:    
  

a. Question 1: Do you have any of the following symptoms (excluding those due to a known 
medical condition other than COVID-19): 

  
i.          Cough 
ii.         Shortness of breath or difficulty breathing 
iii.        Fever or chills 
iv.        Fatigue 
v.         Muscle or body aches 
vi.        Headache 
vii.       Sore throat 
viii.      New loss of taste or smell 
ix.        Congestion or runny nose 
x.         Nausea or vomiting 
xi.        Diarrhea 

  
b. Question 2:  Are you currently awaiting the results of a test to determine if you have COVID-

19 based on symptoms or suspected exposure? 
  

c. Question 3:  Are you under instructions to self-isolate or quarantine due to COVID-19? 
  

d. Question 4: Within the last 14 days, have you had close contact with someone with a COVID-
19 diagnosis or who is awaiting test results for COVID-19 based on symptoms or suspected 
exposure?  

  
Face masks are required for everyone entering a court facility, with no 
exceptions.  Please bring your own face mask if you have one.  If you do not possess one, 
a disposable mask will be provided to you.  Face masks must completely cover the nose 
and mouth and fit snugly around the nose, chin, and sides of the face.  They may be 

http://www.circuit19.org/sites/default/files/hrdocuments/Joining%20Legal%20Proceedings%20via%20Videoconference.pdf
https://zoom.us/download
http://www.zoom.us/
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single-use disposable masks, cloth masks, clear face masks, or cloth masks with clear 
plastic panels.  A face shield may be used in addition to a face mask, but may not be 
used as an alternative to a face mask.   
  
All individuals shall observe social distancing within courthouses by maintaining the 
recommended minimum six-foot distance from other individuals even when wearing a 
face mask and while in elevators.  Frequently sanitize your hands while you are in the 
courthouse. 

  
A. Transport of Inmates and Juvenile Detainees.  Because of risks associated with virus 

transmission among inmates and juvenile detainees, judges are strongly discouraged from ordering 
their transport to court.  However, if deemed necessary for a court proceeding, judges may bring 
inmates and detainees to the courtroom from the county jail or detention center.  Inmates and 
detainees must wear face masks as provided in this Administrative Order.  If inmates and detainees 
do not undergo a health screening and temperature check prior to being transported to a court 
facility, they are subject to the health screening and temperature check requirements that are 
applicable to members of the public for entry into a court facility.   

  
B. Courtroom Decorum and Social Distancing Measures.  In order to conduct proceedings 

appropriately, judges shall maintain traditional individual control of courtroom 
proceedings.  Keeping in mind the goal is reduction of disease transmission, judges should regulate 
the number and location of persons in their courtrooms at any time so as to facilitate the protection 
of individuals from COVID-19.     
  

C. Remote Hearings/Proceedings.  Judges are directed to continue to maximize remote work by 
Zoom or other electronic means to limit the number of in-person court appearances and thereby 
reduce the risks of COVID-19 exposure to all persons involved in court proceedings after May 30, 
2020. 

 

THE DO’S & DON’TS OF VIRTUAL HEARINGS 

DO’S 

 CONNECT EARLY: Appear for your hearing 10 minutes early.  You will be in the virtual waiting 
room until you or your case is called. 

 IDENTIFY YOURSELF: Rename yourself on Zoom to show your actual name. 
 DRESS APPROPRIATELY: All participants must be fully dressed in proper courtroom attire—no 

pajamas, sunglasses or hats.  
 ACT AS IF YOU WERE AT THE COURTHOUSE: Behave as if you were attending Court in person.   

The same rules that apply to a live hearing in the courtroom apply to virtual hearings.    
 BE PREPARED: Have pen and paper readily accessible to write down important dates, times, and 

information regarding your case. You may also want a calendar to coordinate future Court 
appearances. 

 SPEAK TO THE CAMERA: When speaking, try to look directly at the webcam, not the screen. 
Position your camera at eye level and be mindful of what is behind you (as it will be visible to 
everyone). 

 BE ALONE:  Remain seated in one quiet space, without anyone else present.  If someone walks in, 
identify them immediately.   
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 STAY MUTED: Mute yourself when you are not speaking to avoid background noise. 
 STAY QUIET: Participants should speak one at a time and pause prior to speaking in the event that 

there is video/audio lag. 
 PRACTICE: Become familiar with & practice Zooming prior to your hearing.   Learn to connect your 

audio and check your lighting.   To testify, you must appear by both VIDEO AND AUDIO so be 
familiar with both functions.  

DON’TS 

 NO gum, no eating, no smoking, no vaping. 
 NO minor children. Minors are NOT permitted to attend or be present in the room where any 

participant is attending Court.  Persons with minor children should take all reasonable steps to ensure 
they are not exposed to the proceedings. 

 TURN OFF any electronic devices, especially phone ringer/notifications/alerts and do not 
communicate during the proceeding without the Court’s permission. 

 NO DRIVING: You must not attend or observe court proceedings while driving or operating heavy 
machinery.  Your full attention is required.    

REMEMBER: 

 If you are represented by an attorney and you need to confer, advise the Court and you will be placed 
in a “breakout” room.   

 If you have any technological issues (for example, you cannot hear or your screen freezes), please let 
us know immediately.   If you cannot communicate in any other way, you may use the chat function 
to let us know what is happening.    

 Exhibits/Evidence may be shown (“shared” on the screen) if they are provided at least 5 days in 
advance pursuant to the Court’s Exhibit Policy. 

 If a party has an objection, the Court must rule/address the objection before the witness continues their 
testimony. 

 While testifying, it is important that you not communicate with anyone else.  That means that you may 
not talk, text or email with anyone while you are testifying in our virtual courtroom.  You may not 
look at any documents, electronic or paper, unless the Court has given you prior permission to do so.   
That includes your reports or any notes that you have relating to your testimony.   

 
If you have a dissolution of marriage final hearing, you must scan and e-file with the Clerk of Court 
a copy of your Florida driver’s license, Florida ID card, voter registration, or Affidavit of 
Corroborating Witness.  To change your name to a former name, you will need to appear remotely 
or provide an Affidavit of Name Change. 

Pro Se Litigants: (when neither party is represented by counsel):  Please use FormA-
SL@circuit19.org to inquire about scheduling or rescheduling hearings, and/or other questions or issues. 
DO NOT contact the Judicial Assistant concerning your case. 
 
Attorneys:  UMC and routine motions requiring one (1) hour or less hearing time may be  set as usual 
using the online calendaring system.  You must provide the court a copy of the motion and notice of 

mailto:FormA-SL@circuit19.org
mailto:FormA-SL@circuit19.org
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hearing immediately upon filing, but no later than five (5) business days prior to the 
scheduled hearing.   
 
 

Florida Rules of Judicial Administration Rule 2.540 
Notices to Persons With Disabilities 

If you are a person with a disability who needs any accommodation in order to 
participate in this proceeding, you are entitled, at no cost to you, to the provision of 
certain assistance. Please contact Court Administration, 250 NW Country Club 
Drive, Suite 217, Port St. Lucie, FL 34986, (772) 807-4370 at least 7 days before 
your scheduled court appearance, or immediately upon receiving this notification if 
the time before the scheduled appearance is less than 7 days; if you are hearing or 
voice impaired, call 711. 

SPANISH: Si usted es una persona discapacitada que necesita alguna adaptación 
para poder participar de este procedimiento o evento; usted tiene derecho, sin costo 
alguno a que se le provea cierta ayuda. Favor de comunicarse con Court 
Administration, 250 NW Country Club Drive, Suite 217, Port St. Lucie, Fl. 34986, 
(772) 807-4370 por lo menos 7 días antes de que tenga que comparecer en corte o 
inmediatamente después de haber recibido ésta notificación si es que falta menos de 
7 días para su comparecencia. Si tiene una discapacidad auditiva ó de habla, llame 
al 711. 

KREYOL: Si ou se yon moun ki kokobé ki bezwen asistans ou aparêy pou ou ka 
patisipé nan  prosedu sa-a, ou gen dwa san ou pa bezwen péyé anyen pou ou jwen 
on seri de èd.  Tanpri kontakté Court Administration, 250 NW Country Club Drive, 
suite 217, Port St. Lucie, FL 34986, (772) 807-4370 O'mwen 7 jou avan ke ou gen 
pou-ou parèt nan tribunal, ou imediatman ke ou resevwa avis sa-a ou si lè ke ou gen 
pou-ou alé nan tribunal-la mwens ke 7 jou; Si ou pa ka tandé ou palé byen, rélé 
711.       
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FOR LIMITED ENGLISH PROFICIENCY INDIVIDUALS 
 
Please be advised that you are responsible for obtaining a court approved 
interpreter for this hearing and/or trial.  Any arrangement and costs 
associated with the interpreter’s service is your responsibility.  Failure to 
provide an interpreter for this hearing and/or trial may adversely affect your 
case and/or may result in court costs being incurred.  A list of court approved  
Interpreters may be found at: http://www.flcourts.org/resources-and-
services/court-services/general-information-rules-policies.stml 
 
 

PARA PERSONAS CON DOMNIO LIMITADO DEL INGLÉS 
 
Se le informa que usted es responsable de traer un intérprete aprobado por 
los tribunales para que le interprete durante este juicio y/o esta audiencia. 
Cualquier acuerdo y costos asociados con los servicios de un intérprete, 
están bajo su responsabilidad.  No traer un intérprete a esta audiencia y/o a 
este juicio podría afectar su caso adversamente y/o podría acarrear  costos 
judiciales.  Usted puede hallar una lista de Intérpretes de tribunales 
aprobados en siguiente página web:  http://www.flcourts.org/resources-and-
services/court-services/general-information-rules-policies.stml 
 
 

POU MOUN KI LIMITE NAN LANG ANGLE 
 

Tanpri, se ou ki responsab pou-ou vini avek yon intepret ke tribunal-la 
apwouve pou ka sa-a. Tout aranjman avek pri ki asocie avek intepret la se 
sou responsabilite pa-ou.  Si ou pa vini avek yon interpret pou ka sa-a, sa 
gin dwa mal afekte ka sa, e ou gin dwa subi pou ou peye kob bay tribunal-
la.  Wap Jwen list intepret kreyol ke Tribunal la apwouve nan: 
http://www.flcourts.org/resources-and-services/court-services/general-
information-rules-policies.stml 
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